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Request for Changing Students’ Grades
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1st/2nd semester in Academic Year
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Information of the Student Whose Grade is to be Changed (If more than three students’ grades are to be changed, a list of their information should be attached.)
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Typo 38 2 5% (F 4 %) Grading calculations (percentages)
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Calculation Error

NN J 4218 % The original grading record
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Omitted exam score
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Omitted assignment score ﬁ

2 E-mail 3% 4F £ 1% i & = T A ‘35 L2 {8 i% 2u 4% An electronic file of the report or assignment
and its transmission record should be prov1ded if the report or assignment is submitted via E-mail.

T i The report or assignment
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Other Reason: (& F =8 4p M < ) (Submit relevant documents if need be.)

B 2 H =% #& Verification from the Unit that Provided the Course
[] B
The status is changed.
[] ##x
The status is unchanged.
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i+ $& 3% $cF% i o After this request has been discussed and reviewed by the meeting of department (institute / degree program / in-service

training program) affairs and the meeting of curriculum committee convened by the head of the unit that provided the course, this request should
be submitted along with meeting minutes and relevant documentation to the Office of Academic Affairs.
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